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Educational Excellence - The Right of Every Student

Sylvia G. Zapata, Director of Purchasing and Warehouse Operations

Director’s Note:

Thanksgiving is a good time for us to share what we’re thankful for. At the Purchasing and
Warehouse Operations Department, we give thanks for the many blessings that exist in our
lives. | would like to take this time to personally wish you all the happiness Thanksgiving Day
can bring and in the days that follow, all the best of everything.

Warehouse Is Stocking
New Items!
The Warehouse has ordered
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Purchasing Tips and Notes

Food consumption for staff meetings shall be limited to light refreshments.

All Dell requisitions require a quotation number from Dell. Please contact Diana
Torrez @ Technology Dept. for more details
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Student incentives may not exceed a $50

Teacher incentives shall be pro
level.

Award and Incentive Bid Ven '
using object code 6497. A |

Please Note: Sole Source vendors 2 n
for certificates. Use object code 6497 for p
certificates.

Purchasing Training sessions were held in September and October of 2009. These sessions were provided to ensure that new
administrators and secretarial staff had the necessary resources to facilitate the purchasing, accounting and warehouse functions.

Thank you to all 167 staff members that attended these sessions.






